PRIVATE WORK
POLICY

1. PURPOSE

Employees must obtain permission from Council if they are involved in private work
after hours.

2. DEFENITION

. APPROVED

Standaarddiensvoorwaardes, Staatskoerant no 15727, Klousule 16.2.1

‘n Werknemer mag nie enige betalende werk buite die Raad se diens verrig of
hom daartoe verbind sonder dat die spesiale toestemming van die Raad vooraf
deur die werknemer gevra en verkry is nie.”

Council Meeting, 24 August 2005, item DC 58/08/05

That all previous decisions regarding private work after hours for staff members
be revoked.

That the proposed policy on Private Work after working hours for permanent and
fixed-term-contract employment of staff members be accepted and implemented
with effect 1 September 2005.

That all staff members re-apply for permission to do private work after working
hours.

4. POLICY

4.1 An employee may not without prior consent from Council be engaged in any
business, trade or profession other than the work of the municipality or
undertake remunerative private work outside Council’s service. Consent will not
be withheld without good reason.

Private work may not directly or indirectly interfere in any way whatsoever with
the daily tasks/duties of the employee.




Private work may not directly or indirectly cause a conflict of interest with that of
Council in relation to the position the employee holds with Council. Private work
within Council’s area of jurisdiction that may cause a conflict of interest may not
be approved (e.g. an official responsible to comment on/or approve building
plans.)

No Council property, equipment, apparatus, machinery and / or vehicles may
be utilized for private work.

Private work may not be in competition with a service rendered by Council.

Private work shall not take place during the employee’s working hours nor
cause the employee to be absent from official duties or cause such an
employee to have regard for it during his/her official working hours.

Council’'s postal address, telephone, fax and e-mail may not be used for
purposes of private work.

Consent to do private work will be at Council’'s pleasure and the competent
authority has the right to withdraw such consent at any time for good reason.
The impact of private work on the employee’s official duties and performance
may further be assessed at any time by the competent authority and the
competent authority may and have the right to suspend or withdraw the
permission to perform private work if of the opinion that such permission is
being abused or has a negative impact on the performance or functions of the
employee.

Transgression of any provision of this policy could result in disciplinary action
against an employee.

4.10 An employee who applies for consent to do private work, must in his/her
application undertake not to contravene any provision of Council’s policy on
private work.

4.11 The employee shall indemnify and kept Council indemnified against any action,
dispute or other matter which might arise from the employee doing private
work.

4.12 Consent to do private work are applicable to the post occupied by the employee
at the time of application. If the individual is transferred or promoted a new

application must be submitted by the employee.

4.13 Approval for private work must be renewed annually.

5. PROCESS




5.1 An application to do private work by the Municipal Manager must be approved
or refused by the Council.

Application to do private work by employees other than the Municipal Manager
must be recommended by the Head of Department, whereafter it will be
approved or refused by the Municipal Manager. Reasons for refusal must be
disclosed to the applicant, whereafter an appeal can be submitted in terms of
Section 62 of the Municipal Systems Act, 2000.

Applications for private work must be submitted in writing on the prescribed
form to the competent authority for consideration. A copy of the application with
the decision of the competent authority must be filed on the employee’s
personal record.

6. APPLICABLE FORMS

See attachment

Amended / Gewysig: July 2013




